APPLICATION GUIDELINES

Request of Approval of Extension of Time to Complete 

Construction of Works by Which Water is Put to Beneficial Use

In accordance with Arizona Revised Statutes (A.R.S.) §§ 41-1008 and 41-1079, the Arizona Department of Water Resources (Department), Permitting Unit, provides the following information regarding the application review process to assist applicants for a Request of Approval of Extension of Time to Complete Construction of Works by which Water is put to Beneficial Use.

I.
FEES
The initial application fee for a REQUEST OF APPROVAL OF EXTENSION OF TIME TO COMPLETE CONSTRUCTION OF WORKS BY WHICH WATER IS PUT TO BENEFICIAL USE is $1,000.00.  Total fees for this application are based upon an hourly billable rate, which can be found on the ADWR Website located at www.azwater.gov.  If the costs of reviewing your application exceed $1,000.00, you will be invoiced for the difference, up to a maximum total fee of $10,000.00.  Payment may be made by cash, check, or credit card (if you wish to pay by credit card, please contact the Water Rights Section at 602-771-8621).  Checks should be made payable to the Arizona Department of Water Resources.  In addition to the hourly application fee, the applicant shall pay: (1) mileage expenses for traveling to and from a site inspection calculated at the rate set by the Arizona Department of Administration for state travel by motor vehicle and (2) the actual cost of mailing or publishing any legal notice of the application. Failure to enclose the initial application fee will cause the application to be returned.  Fees for a REQUEST OF APPROVAL OF EXTENSION OF TIME TO COMPLETE CONSTRUCTION OF WORKS BY WHICH WATER IS PUT TO BENEFICIAL USE are authorized by Arizona Administrative Code  (A.A.C.) R12-15-103.
II.
STEPS FOR PROCESSING YOUR APPLICATION AND OBTAINING APPROVAL
Before filing your application, the Department encourages you to contact Department personnel indicated at the end of these guidelines to discuss the application process and review criteria.  If you wish, a meeting may be scheduled to facilitate this process.  To assist you in understanding the substantive requirements for this application, a copy of A.R.S. § 45‑160 is provided for your information.

It is imperative that you complete the application form in its entirety.  An incomplete or incorrect application may result in a delay in processing your application.  Please send the application to the address indicated on the form along with any supporting documentation.  The Department suggests that you retain a copy of all documents that are submitted for review.  
III.
TIME FRAMES FOR REVIEW OF YOUR APPLICATION

Within 20 days after receipt of your application, the Department will determine whether your application should be granted or denied, unless this time is extended as described below.  In processing your application, the Department will first determine whether the application is administratively complete (administrative completeness review) and then whether the application meets the substantive criteria established by statute or rule (substantive review).  Each of these reviews will be completed within the times stated below.  The time for the administrative completeness review plus the time for the substantive review is referred to as the overall time frame.

A.
Administrative Completeness Review Time Frame
Within 5 days after receipt of your application, the Department will determine whether your application is complete and will issue a written notice of administrative completeness or deficiencies.  After your application is complete, the Department will proceed with substantive review.

If the Department sends you a Notice of Deficiency, the Department will include a comprehensive list of specific deficiencies.  Until the missing information is received, both the administrative completeness review and the overall time frames will be suspended.  When the Department receives the missing information, the administrative completeness review and overall time frames will resume.  Your application will not be complete until all of the requested information is received.  If you do not supply the missing information within 60 days, the Department may deem your application withdrawn and close the file.


B.
Substantive Review Time Frame
Within 15 days after the application is complete, the Department will review your application to determine whether it meets the substantive criteria required by statute or rule.  By mutual written agreement between you and the Department, the time for substantive review may be extended by up to 5 days. 


During the substantive review, the Department may make one written request for additional information.  You may also agree in writing to allow the Department to submit supplemental requests for additional information.  If additional information is requested by the Department, both the substantive review and overall time frames will be suspended.  When the additional information is received, the substantive review and overall time frames will resume.

At the end of the Department’s substantive review, the Department will send you a written notice either granting or denying your application.  If your application is denied, the notice will include the justification for the denial and an explanation of your right to appeal the denial.

Agency Contact

Please direct any questions, comments, or requests for further assistance to the Permitting Unit at (602) 771-8621.

ARIZONA REVISED STATUTE § 45-160

§ 45‑160 – Limitation on time of completion of construction; exception Actual construction, except under applications by a city or town for municipal uses, shall begin within two years after approval of the application, and shall be prosecuted with reasonable diligence and completed within a reasonable time which shall be fixed in the permit and not to exceed five years from the date of approval.  The director shall, for good cause shown, extend the time beyond the five-year period if the magnitude, physical difficulties and cost of the work justify extension. 

ARIZONA DEPARTMENT OF WATER RESOURCES 

                                                     (For office use only)

Registry No:       ____________________________________                                                    
Date Filed:  ________________________________________                                              
PERMITTING UNIT
MAIL TO: 3550 North Central Avenue 

Phoenix, Arizona 85012-2105
Telephone (602) 771-8621
Fax (602) 771-8689
REQUEST FOR APPROVAL OF EXTENSION OF TIME TO COMPLETE CONSTRUCTION OF WORKS BY WHICH WATER IS PUT TO BENEFICIAL USE

1.
Applicant                                                                                                         Telephone   ___________
Address                                                                City                                  State               Zip _______ 
2.
Registry Number 33-_______________

3.
Description of Works to be Constructed:

4.
Justification for Request:

5.
Length of Time Requested:                                                                                                                                                                   

REQUIRED ATTACHMENTS:
· Initial Application Fee of $1,000.00 as authorized by A.A.C. R12-15-103.
Submit the completed request, with the initial application fee and any supporting documentation to:

Arizona Department of Water Resources, Permitting Unit, 3550 North Central Avenue, 

Phoenix, Arizona 85012-2105
________________________________________                        ___________________________                   Signature of Applicant/Representative




Date

       (If representative, include authorization)
Revised 6/2011

